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Bishop Alemany High School

Mission Statement

As a Catholic High School, Bishop Alemany is a community enriched by faith that develops intellectually prepared men and women who are committed to promoting a just and peaceful world as conscientious and morally courageous leaders in service to others. 
Computer Science - Syllabus

	Instructor
	Mrs. Macias

	Course 
	Computer Science 

	Type of Course
	One semester course covering word processing, presentation, and spreadsheet software.  Course also covers computer terminology, basic history, Internet searches, file management, and keyboarding. Assessments will be used to determine the level of detail students currently know and guide their progress through the course book.

	Tutoring
	By appointment


Materials:

Alemany has gone to Microsoft Office 2007.  I decided to create a packet of assignments rather than purchase a book.  The final details are being made, but each student will be required to pay a nominal packet fee to use for the class.  A folder will be used to store all handouts.  More details to come once the schedules have been settled.
Additional Materials Needed for Course:

Alemany USB Flash Drive (Purchase from Bookstore)

pens/pencils





Description of Course:

· Computer Basics - Operating Systems, History of Computer

· Microsoft Office - Word, PowerPoint, Excel.

· Keyboarding / Typing

· Internet (for project research)

· File Management skills with My Computer

Goals:

1. Students will spend time on exercises regarding Microsoft Word, Excel, and PowerPoint so they will have the necessary skills to generate reports in school, simple spreadsheets, and basic presentations.  
2. Incorporate high school related work such as correct formatting of MLA research and essay papers, outlines, and work cited pages.  

3. Students will be shown the correct method for typing and use a program called Ainsworth Keyboard to learn, drill, and increases their speed.  
4. Knowledge of basic computer ethics. 
5. Learn how to give a presentation.

6. Become independent learners of Technology.  
Rules of Conduct:

1. Students will follow all computer rules as agreed upon in handbook as well as more specific items as distributed and discussed in class.  Students that have not turned in their computer agreements for this year will be taken off the system by the teacher.
2. Disciplinary measures such as detention, calls to parents, and referrals to the Dean's office will be taken for disruptive behavior, eating, drinking or chewing gum in class.

3. All school regulations will be enforced such as cell phone violations, dress code violations, and tardiness.  TAKE NOTE:  Students that appear to be text messaging based on my observations will lose cell phone and/or have points taken off participation grade.  I do not have to see the phone.  
Grading Criteria:  The course grade will be calculated as a weighted average.  Here are the approximate percentaged. 
1. Tests & Projects

30%

2. Keyboarding Tests

10-13% 

3. Class assignments

20%

4. Quizzes


13-15%

5. Homework


10-12%

6. Participation/Conduct/Effort
10-12%

Late Assignments:  Points will be taken off for turning in assignments late.  No assignment will be accepted one week after due date. 
Attendance:  Please note that I adhere to the Alemany attendance policy.  If you are absent or tardy, you will be marked accordingly.  Please check the summer school guidelines for attendance procedures/policies.
Please Note:  With all due consideration to the above stated guidelines, the final determination of the student's grade rest with the professional judgment of the teacher.

The Bishop Alemany Honor Code will be upheld in this course,

The Honor code

To develop a sense of Christian morality, all students, staff and faculty of Bishop Alemany High School are expected to demonstrate in daily living, on and off campus, those moral virtues encompassed in the Gospel of Jesus Christ.  In order to facilitate this commitment, the Bishop Alemany community has recognized that a campus-wide honor policy is desirable.  We believe that students have a duty to be truthful and just.  

Therefore:

1. A student submitting work for credit under his/her name must have personally completed the work.  (Using unauthorized materials or advanced information is not being truthful).

2. A student taking a quiz or test must follow the individual teacher's instructions.  Anyone who appears to be watching another student during a test can be moved and asked to start over or actually have test taken.  

3. A student's communication and interaction with others must be honest and considerate.

4. No copying of other student's electronic work.

5. No cutting and pasting of work assignments for research unless authorized by teacher.

